






 

 

 

Annexure-1 

Format of Insurance 

Surety Bond for EMD/Bid 

Security and Performance 

Security 



FORMAT OF INSURANCE SURETY BOND FOR EARNEST MONEY DEPOSIT 

(To be executed on Non-Judicial Stamp Paper of Appropriate value) 

 Insurance Surety Bond No.............  

Date:…………………… 

(Name of Contract) 

To: 

The Executive Director 
Contracts & Procurement, 
North Eastern Electric Power Corporation Ltd.,  
Brookland Compound, Lower New Colony, Shillong-793003 

Meghalaya, India 
 

WHEREAS (name of Bidder) (hereinafter called "the Bidder") has submitted its Bid dated (date of bid) for 

the performance of the above named Contract (hereinafter called "the Bid") KNOW ALL PERSONS by 

these present that We (name of Insurance Company) of.............KNOW ALL PERSONS by these present 

that We (name of Insurance Company) of........... (address of Insurance Company) (hereinafter called "the 

Surety"), are bound unto NEEPCO Ltd. (a Miniratna Category-I CPSE & a wholly owned subsidiary of NTPC) 

(hereinafter called "the Employer") for the sum of.......... (amount), for which payment well and truly to 

be made to the said Employer, the Surety binds itself, its successors and assigns by these presents.  

THE CONDITIONS of this obligation are as follows:  

1. If the Bidder  

(a) withdraws or modifies its Bid during the period of bid validity,  

Or 

 (b) adopts corrupt or collusive or coercive or fraudulent practices or defaults under Integrity Pact.  

2. If the Bidder, having been notified of the acceptance of its Bid by the Employer during the period of bid 

validity.  

(a) fails or refuses to sign the Contract Agreement when required, 

 or  

(b) fails or refuses to submit the performance security in accordance with the Tender Documents. 

 We undertake to pay to the Employer up to the above amount upon receipt of its first written demand, 

without the Employer having to substantiate its demand, provided that in its demand the Employer will 

mention that the amount claimed by it is due, owing to the occurrence of one or both of the two above-

named CONDITIONS, and specifying the occurred condition or conditions. 

The Surety declares that this Insurance Surety Bond is issued by the……………….. (name of Insurance 

Company) as per the applicable rules and regulations of Insurance Regulatory Development Authority of 

India (IRDAI).  

This Insurance Surety Bond will remain in force up to and including (date 45 days after the period of bid 

validity), and any demand in respect thereof must reach the Surety not later than the above date.  



 

For and on behalf of the Insurance Company  

__________________________________________________________________________ in the  

capacity of  

____________________________________________________________________________  

Common Seal of the Insurance Company with complete address including Tel. Nos./e-Mail Id. Staff 

Authority No. of the officer of the Insurance Company/Signatory 

INSTRUCTIONS FOR EXECUTION OF INSURANCE SURETY BOND FOR EANEST MONEY DEPOSIT 

1. Insurance Surety Bond for Earnest Money Deposit should be executed on non-judicial Stamp 

papers of requisite value in accordance with the stamp Act if applicable to that particular state of 

Indian Union country of executing Insurance Company, where executed. In case the same is 

issued by an International Insurance Company (it should be registered under insurance Act 1938 

or as amended from time to time and approved by the Insurance Regulatory Development 

Authority of India (IRDAI)) the law prevalent in the country of execution shall prevail for the 

purpose of Stamp Duty on the Insurance Surety Bond. However, in such a case, the Insurance 

Surety Bond for Earnest Money Deposit shall be got confirmed by the Bidder through any Indian 

Scheduled/Nationalized Insurance Company.  

2. The executing officers of the Insurance Surety Bond for Earnest Money/Bid Security shall clearly 

indicate in (block letters) his name, designation, Power of Attorney No./Signing Power No. as 

well as telephone/ fax numbers with full correspondence address of the issuing Guarantee etc.  

3. Each page of the Insurance Surety Bond for Earnest Money Deposit shall be duty signed/initialled 

by the executing officers and the last page shall be signed in full, indicating the particulars as 

aforesaid (sub-para 2) under the seal of the Insurance Company  

4. Stamp paper shall be purchased in the name of Insurance Company counting the Insurance 

Surety Bond, after the date ‘Notice Inviting Tender’, not more than six months prior to 

execution/issuance of the Insurance Surety Bond. The name of the purchaser should appear at 

the back side of stamp paper in the Vendors Sing. The issuing insurance Company shall be 

requested independently for verification/confirmation of the Insurance Surety Bond issued, non 

confirmation of which may lead to rejection of ‘Insurance Surety Bond’. 

5. Irrevocable, valid and fully enforceable Insurance Surety Bond in favour of the Employer (Name 

of Employer) issued by any Insurance Company registered under insurance Ac amended from 

time to time and approved by the insurance Regulatory Development Authority of India (IRDA) in 

Indian currency (INR) only is acceptable to the Employer.  

6. Insurance Surety and for Bid security in original shall be submitted along with the Bid. However, 

the issuing Insurance Company shall submit an unstamped duplicate copy of Insurance Surety 

Bond directly by registered post (A.D.) to the Employer (authority inviting tenders) with 

forwarding letter. 

 

 

 

 

 

 



FORMAT FOR INSURANCE SURETY BOND FOR PERFORMANCE SECURITY 

(To be submitted by the Contractor) 

(To be execute on Non-Judicial Stamp paper of appropriate value) 

(Insurance Surety Bond No……………) 

 Date.......................................  

(Name of the Contract) 

To:  

The Executive Director (Tech)  
Contracts & Procurement, 
North Eastern Electric Power Corporation Ltd.,  
Brookland Compound, Lower New Colony, Shillong-793003 

Meghalaya, India 
 

Dear Sir(s),  

In consideration of the ... [Employer's Name]........ (hereinafter referred to as the ‘Employer’ which 

expression shall unless repugnant to the context or meaning thereof, include its successors, 

administrators and assigns) having awarded to M/s ......[Contractor's Name]............ with its 

Registered/Head Office at ............................. (hereinafter referred to as the ‘Contractor’, which 

expression shall unless repugnant to the context or meaning thereof, include its successors, 

administrators, executors and assigns), a Contract by issue of Employer’s Letter of Acceptance 

No................ dated......... and the same having been acknowledged by the Contractor, for ---------------

[Accepted Contract Amount in figures and words] for ………[ Name of the Works] and the Contractor 

having agreed to provide a Contract Performance Guarantee for the faithful performance of the entire 

Contract equivalent to .......(*)...........of the said value of the aforesaid Works under the Contract to the 

Employer. 

We ...............[Name & Address of the Insurance Company] ..’........ having its Head Office at ................... 

(hereinafter referred to as the ‘Surety’, which expression shall, unless repugnant to the context of 

meaning thereof, include its successors, administrators, executors and assigns) do hereby guarantee and 

undertake to pay the Employer, on demand any and all monies payable by the Contractor to the extent of 

.............. (*) ............... as aforesaid at any time upto ................ (@) ........... [days/month/year] without any 

demur, reservation, contest, recourse or protest and/or without any reference to the Contractor. Any 

such demand made by the Employer on the Insurance Company shall be conclusive and binding 

notwithstanding any difference between the Employer and the Contractor or any dispute pending before 

any Court, Tribunal, Arbitrator or any other authority. The Surety undertakes not to revoke this guarantee 

during its currency without previous consent of the Employer and further agrees that the guarantees 

herein contained shall continue to be enforceable till the Employer discharges this guarantee or till 

…………..[days/month/year] whichever is earlier.  

The Employer shall have the fullest liberty, without affecting in any way the liability of the Insurance 

company under this guarantee, from time to time to extend the time for performance of the Contract by 

the Contractor. The Employer shall have the fullest liberty, without affecting this guarantee, to postpone 

from time to time the exercise of any powers vested in them or of any right which they might have 

against the Contractor, and to exercise the same at any time in any manner, and either to enforce or to 



forbear to enforce any covenants, contained or implied, in the Contract between the Employer and the 

Contractor or any other course or remedy or security available to the Employer. The Insurance company 

shall not be released of its obligations under these presents by any exercise by the Employer of its liberty 

with reference to the matters aforesaid or any of them or by reason of any other act or forbearance or 

other acts of omission or commission on the part of the Employer or any other indulgence shown by the 

Employer or by any other matter or thing whatsoever which under law would, but for this provision have 

the effect of relieving the Insurance Company. 

The Surety declares that this Insurance Surety Bond is issued by the …………(name of Insurance Company) 

as per applicable rules and regulations of insurance regulatory development authority of India (IRDAI), 

and also agrees that the Employer at its option shall be entitled to enforce this Guarantee against the 

Insurance Company as a principal debtor, in the first instance without proceeding against the Contractor 

and notwithstanding any security or other guarantee the Employer may have in relation to the 

Contractor’s liabilities. 

 i) Our liability under this Insurance Surety Bond shall not exceed ………(*)……  

ii) This Insurance Surety Bond shall be valid up to ……………….(+)…………….  

iii) We are liable to pay the guaranteed amount or any part thereof under this Insurance Surety Bond only 

and only if Employer serve upon Insurance Company a written claim or demand on or before 

………..@.............  

Dated this ....................day of ..................... 20........... at................................. 

WITNESS .                                                                                      Signed for and on behalf of the Insurance                                  

Company 

1. ................................................                                                              1. ................................................  

               (Signature)                                                                                                     (Signature) 

 ................................................                                                                      ................................................ 

                  (Name)                                                                                                             (Name)  

 

Notes:  

1. (*) This sum shall be ….. percent of the Accepted Contract Amount denominated in the 

types and proportions of currencies as guided by Clause 3 of Conditions of Contract. 

(@) This date will be sixty (60) days beyond the schedule date/ revised scheduled date of 

completion of defect liability period as specified in the Contract.  

(+) This date will be guided by Clause 3 of Conditions of Contract. 

2. Insurance Surety Bond should be executed on appropriate stamp paper of requisite value, such 

stamp paper should be purchased in the name of Issuing Insurance Company, not more than six 

(6) months prior to execution / issuance of Insurance Surety Bond. The name of the purchaser 

should appear at the back side of stamp paper in the Vendors Stamp. Insurance Surety Bond 

should contain rubber stamp of the authorized signatory of the Insurance Company indicating 

the name, designation and signature/ power of attorney number as well as telephone numbers / 

e-Mail Id with full correspondence address of the Insurance Company. In case the same is issued 

by an International Insurance Company (it should be registered under Insurance Act 1938 or as 

amended from time to time and approved by the Insurance Regulatory Development Authority 



of India (IRDAl)), the law prevalent in the country of execution shall prevail for the purpose of 

Stamp Duty on the Insurance Surety Bond. However, in such a case, the Insurance Surety Bond 

shall be got confirmed through any Indian Scheduled/Nationalized Insurance Company.  

3. Insurance Surety Bond is required to be submitted directly to the Employer by the issuing 

Insurance Company (on behalf of Contractor) under registered post (A.D.). The Contractor can 

submit an advance copy of Insurance Surety Bond to the Engineer.  

4. The issuing Insurance Company shall write the name of Insurance Company's controlling branch/ 

Head Office along with contact details like telephone no., e-Mail Id and full correspondence 

address in order to get the confirmation of Insurance Surety Bond from that branch/ Head office, 

if so required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FORMAT FOR INSURANCE SURETY BOND FOR PERFORMANCE SECURITY 

(To be submitted by the Partners of Joint Venture/Consortium) 

(To be execute on Non-Judicial Stamp paper of appropriate value) 

(Insurance Surety Bond No……………) 

 Date.......................................  

(Name of the Contract) 

To:  

The Executive Director (Tech)  
Contracts & Procurement, 
North Eastern Electric Power Corporation Ltd.,  
Brookland Compound, Lower New Colony, Shillong-793003 

Meghalaya, India 
 

Dear Sir(s),  

In consideration of the ... [Employer's Name]........ (hereinafter referred to as the ‘Employer’ which 

expression shall unless repugnant to the context or meaning thereof, include its successors, 

administrators and assigns) having awarded to M/s ......[Contractor's Name]............ with its 

Registered/Head Office at ............................. (hereinafter referred to as the ‘Contractor’, which 

expression shall unless repugnant to the context or meaning thereof, include its successors, 

administrators, executors and assigns), a Contract by issue of Employer’s Letter of Acceptance 

No................ dated......... and the same having been acknowledged by the Contractor, for ---------------

[Accepted Contract Amount in figures and words] for ………[ Name of the Works] and the Contractor 

having agreed to provide a Contract Performance Guarantee in the name of individual partner of JV in 

proportion of their participation share in JV for the faithful performance of the entire Contract equivalent 

to .......(*)...........of the said value of the aforesaid Works under the Contract to the Employer. 

We ...............[Name & Address of the Insurance Company] ..’........ having its Head Office at ................... 

(hereinafter referred to as the ‘Surety’, which expression shall, unless repugnant to the context of 

meaning thereof, include its successors, administrators, executors and assigns) do hereby guarantee and 

undertake to pay the Employer, on demand any and all monies payable by the Contractor to the extent of 

.............. (*) ............... as aforesaid at any time upto ................ (@) ........... [days/month/year] without any 

demur, reservation, contest, recourse or protest and/or without any reference to the Contractor 

(individual partners of JV). Any such demand made by the Employer on the Insurance Company shall be 

conclusive and binding notwithstanding any difference between the Employer and the Contractor or any 

dispute pending before any Court, Tribunal, Arbitrator or any other authority. The Surety undertakes not 

to revoke this guarantee during its currency without previous consent of the Employer and further agrees 

that the guarantees herein contained shall continue to be enforceable till the Employer discharges this 

guarantee or till …………..[days/month/year] whichever is earlier.  

The Employer shall have the fullest liberty, without affecting in any way the liability of the Insurance 

company under this guarantee, from time to time to extend the time for performance of the Contract by 

the Contractor (individual partners of JV). The Employer shall have the fullest liberty, without affecting 

this guarantee, to postpone from time to time the exercise of any powers vested in them or of any right 



which they might have against the Contractor, and to exercise the same at any time in any manner, and 

either to enforce or to forbear to enforce any covenants, contained or implied, in the Contract between 

the Employer and the Contractor or any other course or remedy or security available to the Employer. 

The Insurance company shall not be released of its obligations under these presents by any exercise by 

the Employer of its liberty with reference to the matters aforesaid or any of them or by reason of any 

other act or forbearance or other acts of omission or commission on the part of the Employer or any 

other indulgence shown by the Employer or by any other matter or thing whatsoever which under law 

would, but for this provision have the effect of relieving the Insurance Company. 

The Surety declares that this Insurance Surety Bond is issued by the …………(name of Insurance Company) 

as per applicable rules and regulations of insurance regulatory development authority of India (IRDAI), 

and also agrees that the Employer at its option shall be entitled to enforce this Guarantee against the 

Insurance Company as a principal debtor, in the first instance without proceeding against the Contractor 

(individual partners of JV) and notwithstanding any security or other guarantee the Employer may have in 

relation to the Contractor’s (individual partner’s in case of JV) liabilities. 

 i) Our liability under this Insurance Surety Bond shall not exceed ………(*)……  

ii) This Insurance Surety Bond shall be valid up to ……………….(+)…………….  

iii) We are liable to pay the guaranteed amount or any part thereof under this Insurance Surety Bond only 

and only if Employer serve upon Insurance Company a written claim or demand on or before 

………..@.............  

Dated this ....................day of ..................... 20........... at................................. 

WITNESS .                                                                                      Signed for and on behalf of the Insurance                                  

Company 

1. ................................................                                                              1. ................................................  

               (Signature)                                                                                                     (Signature) 

 ................................................                                                                      ....... ......................................... 

                  (Name)                                                                                                             (Name)  

 

Notes:  

1. (*) This sum shall be ….. percent of the Accepted Contract Amount denominated in the types 

and proportions of currencies as guided by Clause 3 of Conditions of Contract 

(@) This date will be sixty (60) days beyond the schedule date/ revised scheduled date of 

completion of defect liability period as specified in the Contract.  

(+) This date will be guided by Clause 3 of Conditions of Contract. 

2. Insurance Surety Bond should be executed on appropriate stamp paper of requisite value, such 

stamp paper should be purchased in the name of Issuing Insurance Company, not more than six 

(6) months prior to execution / issuance of Insurance Surety Bond. The name of the purchaser 

should appear at the back side of stamp paper in the Vendors Stamp. Insurance Surety Bond 

should contain rubber stamp of the authorized signatory of the Insurance Company indicating 

the name, designation and signature/ power of attorney number as well as telephone numbers / 

e-Mail Id with full correspondence address of the Insurance Company. In case the same is issued 

by an International Insurance Company (it should be registered under Insurance Act 1938 or as 



amended from time to time and approved by the Insurance Regulatory Development Authority 

of India (IRDAl)), the law prevalent in the country of execution shall prevail for the purpose of 

Stamp Duty on the Insurance Surety Bond. However, in such a case, the Insurance Surety Bond 

shall be got confirmed through any Indian Scheduled/Nationalized Insurance Company.  

3. Insurance Surety Bond is required to be submitted directly to the Employer by the issuing 

Insurance Company (on behalf of Contractor) under registered post (A.D.). The Contractor can 

submit an advance copy of Insurance Surety Bond to the Engineer.  

4. The issuing Insurance Company shall write the name of Insurance Company's controlling branch/ 

Head Office along with contact details like telephone no., e-Mail Id and full correspondence 

address in order to get the confirmation of Insurance Surety Bond from that branch/ Head office, 

if so required. 
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Annexure-A 

INDEMNITY BOND 
(TO BE DRAWN UP IN NON-JUDICIAL STAMP PAPER) 

 
This INDENTURE made on the day of   20     between   

(herein after called the Contractor on the ONE PART and the North Eastern Electric Power 
Corporation Ltd. (hereinafter called NEEPCO Ltd. which expression shall where the context so 
admits or implies be deemed to include his successors in office and assigns) on the OTHER PART. 

WHEREAS against Order No.:  (herein after called the said Order) 
and the Agreement the Contractor have agreed to execute the work of ______ to the 
North Eastern Electric Power Corporation Ltd. and whereas the Contractor have applied to 
NEEPCO Ltd., that they may be allowed to retain quantities of materials/equipment as required 
for execution of the work etc. belonging to the North Eastern Electric Power Corporation Ltd., at 
the site and at their cost for purpose of the said order and the said Agreement. Now THIS 
INDENTURE WITNESSETH that in purpose of the said order and the said Agreement the 
Contractor do hereby covenant and agree with NEEPCO Ltd., and declare as follows: 

 
1. That the Contractor shall make at their own cost all necessary and adequate agreements 

for the proper watch, safe custody and protection against all risks of the quantities of 
materials /equipment issued to them and that until used in the execution of the work and 
delivered to the Project Authority of, as aforesaid the quantities of materials/equipment shall 
remain at the site of the Contractor and in their custody and their own responsibility and 
shall at all times be open for inspection by the NEEPCO officers deputed by Project 
Authority, (Name of Project) …… In the event of the said quantities of materials /equipment 
or any part thereof being stolen, destroyed or damaged or becoming deteriorated in a 
greater degree than is due to reasonable use and wear thereof the Contractor will forthwith 
replace the same with other materials of like quantity as required by the Corporation at the 
Contractor's cost. 

2. That the said materials shall not on any account be removed from the Contractor's site except 
with the written permission of the Engineer-in-charge/HOP/Employer or an Officer 
authorized by him on that behalf. 

3. That in event of any conflict between the provision of these presents and the said 
Agreement, the provision of these presents shall prevail and in the event of any dispute or 
difference arising ever the execution effect of these presents, the settlement of which has 
not been here-in-before expressly provided or the same shall be referred to the Engineer-in-

charge/HOP/Employer, whose decision shall be final and provisions of the SETTLEMENT OF  
DISPUTES  AND CONCILIATION/ ARBITRATION under the contract, for the time being in force 

shall apply to any such reference. 
 
4. If at any time for any reason recourse has to be taken to Court of Law for any matter arising 

out of this Contract, the proper forum shall be Shillong in the State of Meghalaya, where the 
said Agreement has been signed in acceptance. 

 
IN WITNESS WHEREOF the __________________ for and on behalf of the North Eastern 
Electric Power Corporation Ltd., Shillong and the said   have herein set their 
respective hands and seals on the day and year first above written at ________ in the State of 
________, India. 
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SEALED AND DELIVERED Signed by: 

 
By the Contractor in presence of: 

 
For and on behalf of North Eastern Electric Power Corporation Ltd., Shillong. 

1st Witness: 1st Witness: 

 
2nd Witness:           2nd Witness: 

 


